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From: SCHOLL, CONNIE

Sent: Thursday, August 09, 2007 11:20 AM
To: Chattanooga Hotline; Cleveland TN Hotline
Subject: Notarizing letters

Importance: High

Per our Legal Department, when you notarize a document without a notary attestation clause you will
need to add it to the document you are notarizing. Every document that requires notarization must
contain an attestation clause whether it’s an acknowledgement, affirmation, affidavit, oath, etc. This
attestation clause is to be carefully completed by the Notary after the principal has signed the document.

This same attestation clause describes under what circumstances the principal signed, affirmed, or
executed the document.

Many times customers will come into the center with a letter or some form they have devised themselves
and the clause is missing. You will need to add the following to these types of documents:

STATE OF TENNESSEE
COUNTY OF HAMILTON

Persapally appegred before me, a Notary Public for the state and county aforesaid,

: ' , with whom I am personally acquainted (or proved to me
on the basis of satisfactory evidence), and who acknowledged that he/she executed the within instrument
for the purposes therein contained.

WITNESS my hand and official seal, this ,3] st day of SQ i , 2008

\
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Please remember do not notarize birth certificates. E} NOTARY /f 5
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Connie R, Scholl BN
Retail Administration
Chatt/MA02
(423) 757-4448
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